ADMINISTRATIVE CIRCULAR NO. 2
Special Education Division

SAN DIEGO UNIFIED SCHOOL DISTRICT

Date: July 17, 2019
To: Principals, Division and Department Heads
Subject: POLICY REGARDING ACCOMMODATIONS FOR

PARENTS/GUARDIANS WITH DISABILITIES

Department and/or

Persons Concerned: Principals, Site Administrators, Site 504 Coordinators

Due Date: September 23, 2019

Reference: None

Action Requested: Post policy (Attachment 1) for public viewing and return posting

verification (Attachment 2).
Brief Explanation:

Pursuant to a court order, each school in the San Diego Unified School District is required to
post the attached “Policy Regarding Accommodation to Parents with Disabilities” in a prominent
public location.

Moreover, the district must verify that the policy has been posted. Please indicate on Attachment
2 the name of the school, name and position of the employee responsible for posting the policy,
and the date it is posted. Return the form to Leanne Rainer, ADA Committee Administrative
Assistant at llehn@sandi.net.

For additional information you may call Kimberly Shapazian, Program Manager, Specialized
Settings, ADA/504 at (619) 725-7395.

Sarah Ott

Executive Director, Special Education Division

APRROVED:

SO:lr

Attachments (2)


mailto:llehn@sandi.net
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POLICY REGARDING ACCOMMODATION TO PARENTS WITH DISABILITIES

San Diego Unified School District has a policy of making reasonable efforts to provide disabled
parents of District students meaningful access to school programs and events in which parents
participate, in the most integrated setting reasonably possible, unless providing such
accessibility would cause a fundamental alteration of the District's programs and services, or
would cause an undue administrative or financial burden on the District.

Because of the need to carefully administer limited resources, it will not always be possible to
make needed physical upgrades to District facilities or to provide any physical upgrades within a
time frame that will allow for prompt, permanent solutions for particular parents. Consequently,
the District will implement the following procedure designed to assist parents that are in need of
immediate accessibility changes.

Any parent, who needs an accommodation, should make a written request to the District (see
Site Operations Circular No. 1003). The written request should be sent to both (1) the site
administrator at the location of the requested accommodation and; (2) the 504/ADA Committee
at 4100 Normal Street, Annex 6B, San Diego, CA 92103 (attention: Kimberly Shapazian). Once
the written requests are received, the 504/ADA Committee, with the assistance of the site
administrator, shall endeavor to provide alternative accommodation consistent with this policy
within 60 calendar days of receipt of such request. Computation of the 60-calendar day deadline
shall be based upon actual receipt of the request by the 504/ADA Committee.

The 504/ADA Committee will respond to the parent making the request with the following
information: (1) notice of any planned upgrades, (2) alternative accommodations that shall be
offered as an interim measure or permanently, OR, (3) that the District has determined that it is
unable to provide access because of undue burden or fundamental alteration. The notice of the
district's decision will also provide notice of any further appeal rights, if any, within the District.

Nothing contained in this policy is intended to increase or decrease any legal protections
provided to disabled persons or any legal obligations owed by the District as provided by
applicable state and federal law.
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POLITICA SOBRE LAS ADAPTACIONES RAZONABLES PARA
PADRES CON DISCAPACIDADES

El Distrito Escolar Unificado de San Diego cuenta con una politica de hacer todo esfuerzo
razonable por brindarles a los padres con discapacidades de alumnos del distrito acceso
significativo a programas y eventos en los cuales los padres participan, de la manera mas
integrada posible, a menos que el brindar dicho acceso cause una alteracién fundamental de
los programas y servicios del distrito, o le cause al distrito una carga administrativa o
econémica indebida.

Debido a la necesidad de administrar los recursos limitados cuidadosamente, no siempre sera
posible hacer reparaciones fisicas necesarias para las instalaciones del distrito o brindar
mejoras fisicas dentro de un tiempo especificado que permita soluciones rapidas y
permanentes para padres individuales. Consecuentemente, el distrito implementara el
siguiente procedimiento disefiado para asistir a los padres con cambios inmediatos necesarios
de acceso.

Cualquier padre que necesite adaptaciones debera solicitarlo al distrito por escrito (acuda a la
Circular de Operaciones del Plantel No. 1003). La solicitud escrita debe enviarse a: (1) el
administrador del plantel en el sitio donde se solicita que se haga la adaptacion y (2) el Comité
504/ADA en 4100 Normal Street, Annex 6B, San Diego, CA 92103 (attention: Kimberly
Shapazian). Una vez recibidas las solicitudes escritas, el Comité 504/ADA, con la ayuda de
el/la administrador/a del plantel, debera intentar brindar una adaptacion alterna que sea
consistente con esta politica dentro de 60 dias del calendario después de recibir la solicitud. El
calculo de la fecha limite de 60 dias debera basarse en el recibo actual de la solicitud por el
comité 504/ADA.

El Comité 504/ADA respondera a el/la padre/madre solicitante con la siguiente informacion: (1)
noticias de cualquier mejora planeada, (2) adaptaciones alternas que se ofreceran como
medidas interinas o permanentes O (3) que el distrito ha determinado que no le es posible
brindarle acceso, debido a una carga indebida o alteracién fundamental. La noticia de la
decision del distrito también le informara sobre cualquier derecho de apelacion, si es que lo
hay, dentro del distrito.

Nada de lo que contiene esta politica intenta incrementar o disminuir las protecciones legales
de las personas discapacitadas ni cualesquiera obligaciones debidas por el distrito, segun las
leyes estatales y federales aplicables.
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CHINH SACH LIEN QUAN BEN PHU HUYNH CO KHUYET TAT

Khu Hoc Chanh Théng Nhét San Diego ¢ gang cung cép nhirng phwong cach thuan tién,
trong mot khung canh hai hda dé phu huynh véi khuyét tat cé co hdi tham gia vao nhirng
chwong trinh va sw viéc cla trwdng trir phi cong viéc nay gay ra mot sw thay déi co ban cho
nhirng chwong trinh va dich vu ctia Khu Hoc Chanh ho&c tao thém mét ganh nang vé quan tri
va tai chanh.

Vi nhu cau phai str dung can than nhirng ngudn tai tro han ché, khéng phai ltic nao Khu Hoc
Chanh ciing c6 thé thyc hién nhirng tu stra can thiét cho trwéng ¢ hoac trong mét khoang thoi
gian nao d6 lam nhirng thay déi cu thé giai quyét mét cach nhanh chéng va cb dinh nhirng
trwdng hop cua cac phu huynh dac biét. Do d6 Khu Hoc Chanh sé ap dung phwong phap sau
day dé giup d& nhirtng phu huynh ndo can nhirng sy thay ddi cap thdi dé cé thé tham gia.

Phu huynh nao ma can tro giup phai gtvi mét thinh cau viét tay 1én Khu Hoc Chanh (xin xem
Site Operations Circular No. 1003). Pon thinh cau nay phai dwoc gvi cho (1) ngwdi quan ly tai
dia diém mudn dwoc giup d&; (2) cho Uy ban 504/ADA tai dia chi 4100 Normal Street, Annex
6B, San Diego, CA 92103 (attention: Klmberly Shapa2|an) Sau khi nhan dwoc nhitng don thinh
cau, Uy ban 504/ADA véi sy tr gitip clia ngudi quan ly noi dé sé cd gang cung cap phuong
cach thay thé nao d6 phu hop véi chinh sach hién co, trong vong 60 ngay. Cach tinh vé han
chét clia thdi han 60 ngay sé dwgc can cl trén bién lai ghi rd ngay ma Uy ban 504/ADA nhan
dwoc don thinh cau.

Uy ban 504/ADA sé& héi dap cho nguoi phu huynh dirng don thinh cau va nhirng di kién sau
day sé duoc ghi rd xubng: (1) théng béo vé nhirng tu stra dugec tru tinh, (2) nhirng sw sap xép
thay thé |a bién phap tam thei hay cb dinh, HOAC, (3) Khu Hoc Chanh xéac dinh la khéng giai
quyét dwoc vi ganh ndng thai qua hoac sw thay dbi qua co ban. Théng bao vé quyét dinh cua
khu hoc chanh ciing sé& cung cap luén chi tiét vé quyén khang céo, néu co, trong pham vi clia
Khu Hoc Chanh.

Khong cé khoang nao trong chinh sach nay dugc dung dé’téng thém hoac giam di bat cir sy
bao vé phap ly nao cta nhitng nguoi co khuyet tat hoac bat cir sy bao vé phap ly nao ma Khu
Hoc Chanh cé nhiém vu cung cap dé phu hop véi luat cta tiéu bang va lién bang.
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PALAKAD TUNGKOL SA PAGBIGAY KALUWAGAN
SA MGA MAGULANG NG MAY KAPANSANAN

Ang San Diego Unified School District ay may palakad na magbigay ng makatuwirang
pagsisikap na magkaloob sa mga magulang ng may kapansanang mga mag-aaral ng Distrito
ng makabuluhang kaluwagang magamit ang mga programa at sa mga magaganap sa
paaralan kung saan kasali ang mga magulang, sa pinagsamasamang kapaligiran kung
maaari, maliban kung ang pagbibigay ng gayong kaluwagan ay magiging dahilan ng
malaking pagbabago sa mga programa at paglilingkod ng Distrito, 0 magiging dahilan ng
hindi nararapat na pabigat sa pangangasiwa o pananalapi sa Distrito.

Dahilan sa pangangailangan ng maingat na pangangasiwa ng limitadong pagkukunan,
maaaring hindi palaging magawa ang kinakailangang pagbabago sa mga gusali ng Distrito o
maipagkaloob ang anumang pagbabago sa loob ng itinakdang panahon nang madalian,
permanenteng kalutasan para sa mga naturang magulang. Kung gayon, ang Distrito ay
magpapatupad ng sumusunod na patakarang nabalangkas na tutulong sa mga magulang na
nangangailangan ng madaliang kaluwagang pagbabago.

Ang sinumang magulang, ha hangangailangang mabigyan ng kaluwagang pangangailangan,
ay dapat magbigay ng nakasulat na paghiling sa Distrito (tunghayan ang Site Operations
Circular No. 1003). Ang nakasulat na paghiling ay dapat ipadala pareho sa (1) site
administrator sa lugar ng hinihilingan ng pangangailangan at; (2) 504/ADA Committee sa
4100 Normal Street, Annex 6B, San Diego, CA 92103 (attention: Kimberly Shapazian).
Kapag natanggap ang nakasulat na paghiling, ang 504/ADA Committee, sa tulong ng site
administrator, ay sisikaping magkaloob ng kahaliling kaluwagang pangangailangan kaayon
sa pamalakad sa loob ng 60 araw ng kalendaryo pagkatanggap ng paghiling. Ang pagbilang
ng 60 na araw ng kalendaryong palugit ay ibabatay sa tamang araw ng pagkatanggap ng
paghiling ng 504/ADA Committee.

Ang 504/ADA Committee ang sasagot sa magulang na humihiling kasama ang mga
sumusunod na impormasyon: (1) pagbigay-alam sa anumang binabalak na pagbabago, (2)
kahaliling kaluwagang pangangailangan na maibibigay bilang pansamantala o

permanenteng hakbang, O, (3) napagtanto ng Distrito na hindi magagawang ipagkaloob ang
pangangailangan dahil sa hindi nararapat na pasanin o malaking pagbabago. Ang pagbigay-
alam ng pasiya ng distrito ay magbibigay rin ng anumang pagpatuloy sa karapatang
manawagan, kung mayroon man, sa loob the Distrito.

Walang nasasakop dito sa palakad na ang layunin ay maragdagan o mabawasan ang
anumang proteksiyon batay sa batas na ipinagkakaloob sa mga taong may kapansanan o
anumang pananagutan sa batas na kakulangan ng Distrito na nakahayag sa ipinatutupad na
batas ng estado at pamahalaan.



. oo ADA/504 Office
Wi San Diego Unified P 619.725-5658
’ ' SCHOOL DISTRICT
ATTACHMENT 2
MEMORANDUM
TO: K. Shapazian
FROM:
DATE:

SUBJECT: POLICY REGARDING ACCOMMODATION TO PARENTS WITH
DISABILITIES 2019-2020 School Year

The following indicates that the “Policy Regarding Accommodation to Parents with
Disabilities” has been posted.

School Date Posted

Responsible Employee (Please print name) Position

Signature of Responsible Employee

Please return this form by email no later than September 23, 2019 to:

Leanne Rainer
llehn@sandi.net

KS:Ir
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